Fact sheet

Name ___________________________________________ Date of birth __________________ Social Security #    available upon hire
Address _________________________________________ city _________________________ State MN 	Zip ______________ 
home phone: 320-___-____________ cell phone  320-_____-___________ email ___________________________________________
Emergency contact: ___________________________ phone 320-_____-__________
Education
Middle School:_South Junior High School 1120 S 15th Ave St. Cloud, MN 56301 years attended:______________________________________
High School: Technical High School 233 12th Avenue South St. Cloud, MN 56301 years attended: ______________________________________
courses studied: generals,___________________________________________ activities/honors/awards:_______________________________
Work or Volunteer  Experiences
Employer:____________________________ address_____________________________ city________________ state MN zip__________
telephone #:_________________________________ starting date mo.______ year________ ending date mo.______ year__________
reason for leaving____________________________ position__________________________ starting pay__________ ending pay__________
Job Duties_________________________________________________________________________________________________________
Name of supervisor ____________________________________________________________ phone number__________________________

Employer:___________________________________ address:_____________________________city:________________state:MN zip:________
telephone #:_________________________________ starting date: mo.______ year________ ending date: mo.______ year__________
reason for leaving____________________________ position:__________________________ starting pay__________ ending pay_________
Job duties:________________________________________________________________________________________________________
Name of supervisor: ____________________________________________________________ phone number:__________________________
References
Name:_______________________________________ phone #:___________________________ years known:__________________
Address: _____________________________________ city: _____________________ state: MN zip: ______________
occupation/title:________________________________ relationship to you:__________________________________________________
Name:_______________________________________ phone #:___________________________ years known:__________________
Address: _____________________________________ city: _____________________ state: MN zip: ______________
occupation/title:________________________________ relationship to you:__________________________________________________
Name:_______________________________________ phone #:___________________________ years known:__________________
Address: _____________________________________ city: _____________________ state: MN zip: ______________
occupation/title:________________________________ relationship to you:__________________________________________________

Skills
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Qualifications  List job related licenses, honors, and special accomplishments below.
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
 Questions to ask during an interview

What’s a normal day like on this job?
What will my job responsibilities be?
When do you plan to hire for this position?
What is the required uniform for this position?
If hired, when will I start?
